[COMPANY NAME] LIMITED
Company number: [NUMBER]
Registered office: [REGISTERED OFFICE ADDRESS]
Minutes of a meeting of the directors
Date: [DATE]
Place: [ADDRESS, or held by video call]
Present: [DIRECTOR NAME], director
1. Accounts. The director reviewed the company's management accounts to [DATE], which show profits available for distribution of £[AMOUNT] after Corporation Tax.
2. Dividend. It was resolved that an interim dividend of £[AMOUNT PER SHARE] per ordinary share be paid on [PAYMENT DATE] to shareholders on the register at that date, a total of £[TOTAL].
3. Close. There being no further business, the meeting closed.

Signed: ______________________________
[DIRECTOR NAME], Director
Date: ________________

Keep this with your company records. Only pay a dividend if the company has enough profit after Corporation Tax to cover it. From The Influencer's Limited Company Guide, https://newstart25.com/creator-toolkit
